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GROUNDS MAINTENANCE CONTRACTOR

Opportunity to tender for a Grounds Maintenance Contract

The Parish Council has responsibility for the playing field, woodland area, play/gym equipment and sports pavilion and, after the stepping down of the current contractor, we propose to engage a Playing Field Grounds Maintenance Contractor on a self-employed contract basis and invite interest and tenders from qualified parties.  It is rewarding and important work within the community, ensuring the sports and leisure facilities are all safe and pleasant places to be for all residents.

Work is as follows:

Maintenance of Parish Council assets, primarily the playing field, woodland area, play and gym equipment and the sports pavilion, garage and container;
· Ensuring council premises are clean, secure and safe and plumbing and electrics are functioning correctly, reporting any emergency issues asap to the Clerk for action.
· Liaising with Clerk and hirers on practical issues, eg turning water and hot boiler off and on according to the match schedule, checking pavilion after use, attending to alarm notifications. 
· Grounds maintenance including but not exclusively:
· Bins – empty bins by woodland area and pavilion as required and agreed (including the sanitary bin in pavilion)
· Hedge – trim playing field side twice between 1 Apr – 31 Oct (Pavilion to car park – car park to woodland)
· Fence around play area – maintain and repair as necessary.
· Nettles - strim area on southside of playing field monthly between 1 Apr – 31 Oct, or as suggested by the Nature Recovery Group.
· Inspections and minor maintenance of play/gym equipment within play area and at the Close, weekly (visual checks) and monthly (as per ROSPA checklist) and complete necessary paperwork, to include acting on ROSPA annual reported issues as agreed.
· Inspect pavilion weekly according to H&S and Fire Safety checklist, including emergency lighting, smoke alarms, Legionnella control checks and testing and complete necessary paperwork. Report immediate concerns to the Clerk in a timely manner.
· Read water and electric meter, as required.
· Dealing as far as possible with acts of vandalism and breakage, reporting incidents to the Clerk for onward reporting to the police.
· Removing litter from field and woodland area.
· Dealing with the security alarms at the pavilion and carrying out alarm testing controls as necessary.
· Keeping the store cupboard, garage and container tidy and clear for safe ease of use and movement and checking the ladders are fit for purpose and substances stored safely.
· Communicating with the Clerk regularly on any issues and jobs being carried out with timescales.
· Providing quotes for additional jobs with clear details of what the work entails.
· Cutting back hedge in alleyway to The Close (pedestrian access to The Crescent) as necessary.
· Emptying of bin at The Close as required.

Health and Safety responsibilities and public liability insurance
The contractor will comply with all applicable health and safety legislation including the use of appropriate PPE and clothing for all tasks including safety glasses, ear defenders, gloves, hi-vis clothing etc. where necessary and will adhere to all relevant regulations and guidelines for working at heights. The contractor shall carry out and keep up to date all of their risk assessments and method statements on all areas of work prior to undertaking tasks and shall provide confirmation of this to the council on request, including COSHH risk assessments, where applicable to the work. The contractor shall then work in a safe manner minimising risks to his/herself and the public with reference to those risk assessments. The contractor shall undertake any training on specific tasks which the council deems necessary and shall hold relevant qualifications for specialist tasks as necessary and provide confirmation of this to the council on request.

In all matters report any issues that need addressing and all work done to the Parish Clerk and liaise with the Clerk on related work. Hours/costs spent must not exceed the contract without prior agreement. Prior to being offered the contract, the council will need to see a copy of the contractor’s public liability insurance certificate.

A list will be prepared and agreed of ongoing jobs, and costs and methods of work must be agreed by the council before being carried out. A regular meeting/call with the Clerk will be held to update the list and the Clerk will provide feedback and updates to the council.

The contract will generally exclude work that falls outside the agreed scope and skill set of the contractor, unless specifically agreed. Eg for
Electrics – including PAT testing, plumbing – septic tank and internal plumbing, grass maintenance/cutting, annual ROSPA checks, specialist fire extinguisher work, rodent control, waste management/transfer, some car park remediation.

The contractor will be expected to provide their own tools and equipment, and purchase some day to day materials and submit monthly invoices for payment – these should be submitted by the Monday of the week before the Parish Council meeting date, in order for it to be authorised and paid after the meeting, or it will be paid the following month.

The contract will be reviewed regularly and amended with mutual agreement. The contract will last for 3 years and will then go out again for tender. Other terms will be agreed on selection of contractor.

How to apply. Please…
· Submit your CV or summary document, terms and costs, detailing your previous experience. 
· Include details of your relevant qualifications for the role. 
· Include your availability of work in the parish; please advise of any commitments which may limit your contract and provide details of who will carry out the work in your absence. 
· Include two references which must not be a relative or member of the Parish council for whom you have done similar work for.


The above information, and for any enquiries, should be sent to Jenny Rice, the Parish Clerk clerk@eastononthehill-pc.gov.uk  or post to Hibbins Cottage, The Green, Ketton, Stamford, PE9 3RA. Closing date 5pm on March 31st 2026.
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