PARISH COUNCIL CCTV WORKING GROUP
TERMS OF REFERENCE

1. Purpose
The purpose of the CCTV Working Group is to:
· Investigate the need for CCTV within the parish
· Assess potential locations, costs, and benefits
· Ensure compliance with relevant legislation and guidance
· Make recommendations to the Parish Council

2. Scope
The group will:
· Identify problem areas (e.g. anti-social behaviour, vandalism)
· Explore CCTV system options (fixed, mobile, ANPR if relevant)
· Consider alternative or complementary measures
· Review data protection, privacy, and human rights implications
· Obtain quotes and assess funding options (grants, precept, partnerships)
· Engage with stakeholders (residents, police, local businesses)
The group will not:
· Make binding decisions on behalf of the council
· Procure or install CCTV without full council approval

3. Membership
· Membership to include:
· Parish councillors (minimum of 2–3)
· Clerk (advisory role)
· Optional: members of the public with relevant expertise
· Chair to be appointed by the group or council
· The group is advisory only and does not have delegated authority

4. Governance and Reporting
· The group will report to the full Parish Council
· Recommendations must be formally approved by council resolution
· Minutes or notes of meetings should be kept and shared
· Meetings are not subject to full council meeting rules unless formally constituted as a committee

5. Legal and Compliance Considerations
The group must ensure:
· A clear lawful basis for CCTV use
· A Data Protection Impact Assessment (DPIA) is undertaken
· Appropriate signage and public awareness
· Policies for:
· Data retention
· Access to footage
· Subject Access Requests (SARs)

6. Deliverables
The group will produce a written report including:
· Evidence of need
· Options appraisal
· Costs and funding proposals
· Risk assessment
· Legal compliance summary
The report will include a clear recommendation (e.g. proceed / do not proceed / pilot scheme).

7. Timeline
· Initial findings: within ______ months of formation
· Final report: within ______ months

8. Budget
· Any expenditure must be approved in advance by the Parish Council
· The group has no delegated spending powers unless explicitly granted

9. Review
These Terms of Reference will be reviewed by the Parish Council as required or upon completion of the group’s work

10. Dissolution
The working group will be dissolved once its final report has been considered and a decision made by the Parish Council

Adopted by: __________________________
Date: _______________________________
Review Date: ________________________

